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Category Resolution # Resolution Date 
Financial 90-224 Billing Sub-Associations for Services Provided by MPOA 17-Oct-90 
Financial 90-267 Overhead Rate for Upkeep Services Provided to the Sub-Associations 27-Nov-90 
Financial 92-200 Directive to Establish Purchasing Procedures 22-Jul-92 

Admin.: BOD 94-235 Standard Operating Procedure, Distribution of Board Meeting Information Packet 26-Oct-94 
Common Area 

Maintenance:Snow 95-576 Snow Clearing Policy 8-Nov-95 

Misc. 02-243 Proceed w/ merger, Northside Homeowners Assocation (NHOA) with MPOA 11-Dec-02 
Admin: BOD 04-008 Reasonable Accommodations Policy 4-Jan-04 
Admin: BOD 05-009 Changes to Voting Guidelines for Annual and Special Meetings 12-Jan-05 
Admin: BOD 05-015 MPOA adopt Record Retention Policy, Resolution No 050112- 12-Jan-05 

Financial 06-033 Resolution for waiver of handling fees when annual assessment is paid in full 14-Jun-06 
Financial 06-034 Resolution for routine review of members' accounts 14-Jun-06 

BOD 09-174 MPOA Mission Statement 12-Aug-09 
Misc. 09-191 Snow Removal for Sub-Associations 12-Aug-09 

Admin: BOD 12-101 Procedures for Receiving and Reviewing Complaints 11-Jul-12 
 

Admin: BOD 
 

15-044 
Schedule of Costs & Fees Relating to a Member's Request for Copies of Association Books 

& Records 
 

11-Feb-15 
Financial 17-005 Policies and Procedures to the Collection of Routine and Delinquent Assessments 1-Jan-17 

Common Area 
Landscaping  

18-221 Resolution to state: Trees and Shrubs planted on MPOA common area and MPOA 
maintained medians will be species planted in accordance with Virginia Cooperative 
Extension (VCE) and Virginia Department of Conservation and Recreation (DCR).  

12-Dec-18 
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MONTCLAIR PROPERTY OWNERS ASSOCIATION, INC. 

RESOLUTION #04-008 

 

Reasonable Accommodation Policy 

 
I. Purpose:  Montclair Property Owners Association, Inc. has certain obligations 

under the Fair Housing Act and the Virginia Fair Housing Law.  One is to 

make reasonable accommodations in rules, policies, practices, or services, 

when such accommodations may be necessary to afford a person with 

handicap equal opportunity to use and enjoy their respective unit.  This policy 

provides procedures for residents, prospective residents and other affected 

individuals who require such an accommodation to initiate a request and for 

the Board to evaluate, respond, and implement appropriate action on the 

request. 

II. Definitions:   

 

Unless otherwise provided by applicable law, the following definitions are 

applicable to this policy: 

 

A. Handicap – “Handicap” means with respect to a person, (1) a physical or     

mental impairment which substantially limits one or more of such person’s major 

life activities, (2) a record of having such impairment , or (3) being regarded as 

having such an impairment. 

 

   B.  Reasonable Accommodation – “Reasonable accommodation” means 

changing a rule, policy, procedure or practice that is generally applicable to 

everyone so as to make its burden less onerous on the handicapped individual 

permitting reasonable modifications of the common areas at an occupant’s 

expense.  It is impossible to determine in advance what, if any, reasonable 

accommodation is “reasonable” is determined by an examination of the facts of 

the particular circumstances. 

 

     III       Requests for Reasonable Accommodation: 

             

A. Place:  All requests for accommodations must be made in writing and                                    

delivered to the Community Manager at the following address: 

 

Montclair Property Owners Association, Inc. 

Attn:  Community Manager 

          3561 Waterway Drive 

          Montclair, Virginia 22026-1000 

              Telephone:  (703) 670-6187 

 

                      This is necessary to ensure that all requests are properly logged and    

considered.  Please do not make oral requests or requests to any other person (i.e., 

individual board members, etc.). 



                B.  Contents:  The request for an accommodation should include at least the 

following: 

1) Name of requesting party. 

2) Address (please also include telephone number where you 

can be reached). 

3) Do you own or lease the unit?  If lease, please give the 

commencement and termination dates of the lease. 

4) The nature of your handicap and whether it is permanent or 

temporary. 

5) Please describe the problem that your handicap is causing 

with respect to a rule, policy, practice, or service of the 

Association or any requested modification of the common 

areas.  Please try to be specific as to what the problem is and 

what you would like the association to do. 

6) Attached is a doctor’s confidential certification letter.  Please 

have your physician provide the information requested in the 

letter and submit it with your request.  If you have any 

questions you may contact the Covenants Administrator at 

the Association’s address and phone number. 

7) You may be contacted if any further information is 

necessary to respond to your request. 

 

IV        Consideration of Requests: 

                

A.          The property manager will acknowledge receipt of the 

request and will advise the requesting party that the request will be 

responded to promptly.  The response time will vary depending on 

many factors including the nature of the request, the urgency of the 

request and scheduled meetings of the Board of Directors. 

B.           If the requesting party has a tenant and it appears that the 

tenant is requesting a change to the interior of a unit that does not 

require approval by the Association, the requesting party will be 

directed to make the request directly to the unit owner.  If the 

request is for something that approval by the Association is 

required, the request will be processed as provided below. 

C.           The property manager will (1) make a record of receipt of 

the request, (2) review the request to make sure that the items 

described in Paragraph 3.B. above are included, and (3) provide a 

copy to the president.  If there is an apparent legal issue about the 

handicap or the nature of the requested accommodation, or if 

otherwise appropriate, the President will send a copy of the request 

to the Association’s counsel for legal advice. 

D.           If any information required by Paragraph 3.B. is missing, or 

if any additional information or clarification is necessary, the 

property manager will notify the requesting party.  If it is not clear 



to the Board of Directors that the requesting party is, in fact, 

handicapped, the requesting party may be asked to submit 

additional documentation. 

E.            If any requested accommodation will require any 

expenditure of funds, the property manager will ascertain the 

probable expenditure. 

F.            If the requested accommodation is one-time 

accommodation, requiring an expenditure of $100.00 or less, the 

President is authorized to approve the accommodation without 

referral to the Board of Directors.  Any other request shall be 

referred to the Board for consideration at its next regularly 

scheduled meeting.  In the event of an emergency, the President 

may convene a special meeting of the Board of Directors. 

G.           The property manager will notify the requesting party as to 

the Board’s decision.  If the request is granted, the property 

manager will make all necessary arrangements for the 

implementation of the request. 

H.            In the event that the Board if Directors does not approve the 

request in whole or in part, the Board acting through the President 

or such other person designated by the President will communicate 

with the requesting party in an attempt to resolve the matter in 

some other manner than requested that still effects the purposes of 

the Fair Housing Act and the Virginia fair Housing Law. 

I.            In resolving any request, the Board encourages, but does not 

require that the requesting party or someone on his or her behalf, 

meet with the Board or its designee to review the need, the request 

and the possible alternatives. 

   

 

Adopted at the Board of Director’s Meeting on January 14, 2004, effective on January 14, 2004.   

                                   









































































         Resolution #18-221 Resolution to State  
 
MONTCLAIR PROPERTY OWNERS ASSOCIATION 

BOARD OF DIRECTORS MEETING 
December 12th, 2018 
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Motion #18-220 
Chaired by: Hansen 

Move to approve minutes of December 5th, 2018 Special Board of Directors Meeting. 

Moved by 
Seconded by 

 
FOR: 
AGAINST: 
ABSTAIN: 

Larkin 
Spiess 

 
Czapiewski, Greene, Hansen, Keenan, Rash, Spiess, Taggart 

Cheng-Khan, Clemens , Larkin 

 MOTION PASSED  
 

Motion #18-221 
Chaired by: Hansen 

Move to approve standing resolution to state: Trees and shrubs planted on MPOA common area and MPOA-maintained 
medians will be species planted in accordance with Virginia Cooperative Extension (VCE) and Virginia Department of 
Conservation and Recreation (OCR recommendations, prioritizing native plants and diversifying species. Plants will be 
mulched in accordance with VCE recommendations. 

 

Moved by 
Seconded by 

Rash 
Clemens 

 
 

 MOTION  PASSED  BY ACCLAMATION  
 

Motion #18-222 
Chaired by: Hansen 

Move to add Community Guideline 2.6.1 and add Community Guideline 2.6.3 to read: 
2.6.1 Recording by Board Members 
Removed all proposed changes; this section will remain the same. 
2.6.3 Recording by a Committee 
The Communications Committee recording team is permitted to record meetings and events on behalf of the Board of 
Directors. The recording team may use audio and video equipment to record and/or live-stream meetings or events for 
the purpose of making the recorded content available to association members. 
a. The recording team members must submit a volunteer form to the Community Manager before participating in the 
recording process. 
b. The recording team leader will provide the Community Manager with an unedited version of the recording for use with 
generating the meeting minutes or other review within two business days of the meeting occurrence. This will become 
the recording secretary's recording of the meeting. 
c. The recording team will edit (without removing content) the recording and the recording team leader will provide the 
edited version to the Community Manager within 10 business days of the meeting or event occurrence. 
d. The recording team leader will work with the Community Manager to request MPAC approval to post the edited 
version of the recording to a designated hosting site for association members to view. 
e. Association Members shall send requests to access to the meeting or event recording to the Community Manager. The 
Community manager will verify that the requester is an association Member and provide instructions to the approved 
requestor on how to access the recoding. 
f. The recordings of Board meetings will be available for viewing by association Members for 30 days after the posting 
date, unless a majority of the voting Board members determine otherwise. 

 

Moved by 
Seconded by 

Spiess 
Cheng-Khan 
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